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Office of Thrift Supervision John F. Downe
Department of the Treasury Director of Superusion

1700 G Street, N.W., Washingron, D.C. 20552

August 31, 1995

MEMORANDUM FOR: Chief Executive Officers

FROM: John F. Downey "'_}
Director of Sup y

SUBJECT: Revised Currency Transaction Form 4789

Attached for your information is an advance copy of the revised Currency Transac-
tion Report (CTR) Form 4789 recently issued by the U. S. Department of the Treasury.
The new CTR form becomes effective October 1, 1995. The Treasury Department
advises that financial institutions are to continue using the existing CTR form until the
effective date of the new form. The goal of the new form is to reduce regulatory burden
on financial institutions and to increase the utilization of the form for law enforcement
purposes.

We have been informed by the Financial Crimes Enforcement Network (FinCEN) of
the Treasury Department that additional information and guidance on how to complete
the revised CTR form is forthcoming. When that guidance becomes available, we will
provide it to you.

Questions concerning the revised form should be directed to FinCEN at 1-800-949-2732
or the IRS Detroit Computing Center, Compliance Review Group at 313-226-4431. Cop-
ies of the new form can be ordered without charge by calling the IRS Forms Distribution
Center at 1-800-829-3676 and following the telephonic prompts.



com 8789 Currency Transaction Report

Rev October 1995) > Use this 1985 revision beginning Qctober 1, 1995, OMB No *545-3%83
Copanment 3f the Tréasuny » For Paperwork Reduction Act Notice, see page 3. P Please type or print,
‘merral Aeven.a Service fCornpiete ail narts tnar aobiv—=See instructions;

1 Checx all boxes that apply:

a | Amends prior repont b [ Multiple persons c : Multiple transactions

XXX} Person(s) involved in Transaction(s)

Section A—Person(s) on Whose Behalf Transaction(s) Is Conducted

2 Inawidual's 1ast name or Organization's name 3 First name 4 M

5 Doing busineas as (DBA) 8 SSNorEiN

7 Address (numbar. strest. and apt. or suite no.) 8 D’ltt M M D D Y Y
o : : i
birth I I

8 City 10 State 11 2IP code 12 Country {if not U.S.) .

14 it an ndwidusl, describe method used to verify dentity:
‘I O oOrivers ticansa/State t.0. e O Passport e O aven regstration d O ot
s lssued by: t  Numper;

Section B—Individual(s) Conducting Transaction(s) (if other than abo

If Section B is left blank or incomplete, check the box(es) below to indicate the
8 [] Amored Car Service b [0 Mai Depost or Shipment ¢ [ nignt Ded
d [ Muttipis Transsctions e [J Conducted On Own Behatf

15 Individual's |ast name

18 Address (nurriber, street, and apt. or suite no.) "
20 City 21 IP ¢ BCoumry(ilnat ) M M D D v Y

L f ]

3 Alien mmgo d Oother i, e

17 ML

25 i an wndividusl, JesCrDe mathod used &
a [ Driver's license/State L.D.

@ Issued by:
Amou ction{s). Chec oxes that apply.
28 Date M MDODY Y
28 00 out § .00 Transaction IR
20 ( 30 [J wire Transtarts) 31 [0 Negotisble instrumentis) Purchased
32 [0 Negotisbie Instrum 33 [0 cumency Exchangets} 3¢ O Depositiaywithdrawalls)

3 O Account {f any: 38 [ Other apecity)

Financial Institution Where Transaction(s) Takes Place
37 Name of financial institution Enter Faderai Reguiator or BSA Examiner [ ]

code numbaer from the instructions here. »

38  Address (number, strest, and apt. or suite no.) N 88N or EII?I )
40 Ciy 41 State | 42 ZIP code 43 MICR No,
44 Tile of approving official 45 Signaturs of approving official 48 Efmo M ] M D ) D ¥ ) Y
Sign signature : 1 : i H
Here ’ 47 Type or print preparer's name 48 Typs or print nama ot psrsen to contact 48 Telephone number
{ )

Cat. No. 21542N Form 4789 (Rev. 10-85)
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Muitiple Persons
{Compiete applicabie parts below if box 1b on page 1 s checked.)

Person(s) involved in Transaction(s)

Section A—Person(s) on Whose Behalif Transaction(s) is Conducted

2 Individual’'s 1ast name or Organization's name 3 First name i 4 M
5  Doing business as (DBA} 8 SSNor EIN
7 Acdress (number, street, and apt. or suite no.) a Dfl!. M M D . D VY vy
of ; ;
pirth o]
9 City 10 State 11 ZIP code 12 Country (f not U.S.} 13 Occupation, profession, or business
14 It an ndividual, describe method used to verify identity:
a [J Dnvers licensesState 1.0, b [J Passpon ¢ [ Aien registration d Dhoter ........... . .
¢ Issued by: f  Number.
Section B—individuai(s) Conducting Transaction(s) (if other than above
15 Individual's last name 1 name 17 ML
18 Address (humber, street, and apt. or suita no.) 9 SSN
20 Cuy 21 State | 22 ZIP code, puntry (f not U.S) |24 Date M D Y Y
25 It an indvidusi, descnbe method used 1o verify Kentity:
s 3 Orivers icensa/State 1.D. b [J Passport L Ot e
& issued by: f Nuyg
é\m
A
Nl Persgl® ol b Transaction(
Secti k Re '. N Whose Behalf Ti ion(s) Is Conducted
2 ke me or Omnlmm“ p 3 First name 4 ML
5 Dol business as (DBA) 8 SSN ofEII'Q o
7 Address {nu 'spt. or suite no.) 8 2"" M MDD Y
birth N N
& City 10 State | 11 ZIP code 12 Country {if not U.5.) 13 Occ 1, prof 1, or b
14 if an indviCual, describe method used o verify identity: i
a [0 onvers license/State LD 6 [J Passpont c 'D Alisn registration o Dome
e issued by f  Number
Sectlion B—Individual{s) Conducting Transaction(s) {if other than above).
15  individual's last name 18 First name 17 M.
18 Address (numbear, strest, angd agt, or suite no.} 1 SSN TR
] Ciy 21 State 22 ZIP code 23 Country (if not U.5) 24 E‘l.“ M_M D.D Y ¥
; birth R
25 It aningividual, describe method used to verify dentity:
s [0 Drivers iicense/State 1.D. b [J Passpont ¢ [ Alien registratan d D omer ool
s Issusd by: f Number:
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Papsrwork Reduction Act Notice.~~The
reauesied ;rformanon nas been aetermined to
Da usetul \n Crmma), 1ax. and reguiatory
'nvestigations ana proceeqaings. Financiai
NSUTULIONS are required 1o provige the
informaton under 31 4.5.C. 5313 ang 21 CFR
Part 103, These provisions are commonly
referred to as the Bank Secrecy Act IBSA) which
S agministereg by the U.S, Department of the
Treasury s Financial Cnmes Enforcement
Network IFinCEN}.

The ume needed to compiste this form will
vary gepenging on individual circumstances. The
estirnated average tme is 19 minutes. if you
have comments concerning the accuracy of this
time estimate or suggestions for making this
form simpler, we would be happy to hear from
you. You can wnte to the Intemal Revenus
Service, Attention: Tax Forma Commuttee,
PC:FP. Washington, DC 20224. DO NOT send
this form 1o this office. instead, see When and
Where To Fils beiow.

Suspicious Transactions

This Currency Transaction Report (CTR) should
NOT be filed for suspicious transactions
nvolving $10,000 or iess in currency OR to note
that a transaction of more than $10,000 is
SUSRICIOUS. Any SUSDICIOUS Or unusual activity
shouid De reported by a-financial institution in
the manner prascribed by its appropnate fedsral
regulator or BSA examiner. (See item 37.) If a
transaction is suspicious and in excess of
$10.000 in currency, then both a CTR and the
appropriate refarral form must be filed.

Shouid the suspicious activity require
immediate attention, financial insttutions should
telephone 1-B00-800-CTRS. An Internal Revenue
Service (IRS) emplioyee will direct the call to the
local office of the IRS Criminal Investigation
Division (CID}, This toii-free number 1s
operational Monday through Friday, from
approximately 9:00 am to 6:00 pm Eastemn
Standard Time. if an emergency, consult
directory assistanca for the local IRS CID office.

General Instructions

Form 4789 (Rev. October 1905) Advance
Copy.—Do not use the 1935 revision for
reportable transactions before October 1, 1995,
Use the July 1994 revision of Form 4789 to
report transactions occurring bafore
October 1, 1995.

Who Must File.—Each financial institution (other
than a casing, which instead must file Form
8362 and the U.S. Postal Service for which thers
are separate rules), must file Form 4789 {CTR)
for each asposit, withdrawal, exchange of
currency, or othar payment or transier, by,
through, or to the financial institution which
Involves a transaction in currency of more than
$10,000. Multiple transactions must be treated
as a single transaction if the financial institution
has knowledge that {1} they are by or on behalf
of tha sama person, and (2) they result in sither
currency racsived {Cash In) or currency
disbursed (Cash Out) by the financial institution
totaling more than $10.000 dunng any one
business day. For a bank, a business day is the
day on which transactions are rcutinely posted
to customers’ accounts, as normally
communicated to depository customers. For all
other financial institutions, a business day is a
caisndar gay.

Generally, financial institutions are defined as
banks, other types of depository institutions,
brokers or dealers in securities, money
transmitters, currency exchangers, chack
cashers, issuers and seliers of money orders and
traveler's checks. Should you have questions,
see the definitions in 31 CFR Part 103.

When and Where To File.—Fue ris CTR by the
15th calengar gay after tne day of the transaction
with the IRS Detroit Camputing Center. ATTN:
CTR. P.O. Box 33604, Detrot, M 38232-5604 or
with your iocal IRS office. Keep a cooy of each
CTR for five years trom the cate filea.

A financial nstitution may apply 1o file the
CTRs magneticaily. To ootain an appicaton to
file magnetically, write to the IRS Detroit
Computing Center. ATTN: CTR Magnetic Media
Coordinator, at the agdress hstea above,

ldentification Requirements.—All individuals
(excent employees of armorea car services)
conducting a reportable transaction(s) for
themselves or for another person must be
identfied by means of an official document(s).

Acceptable forms of identification include a
driver's license, military. and military/dependent
identification cards, passport, state issusd
identificabon cards, cedular card (foreign),
non-resident alien identification card, or any
other identification document or docurnents,
which contain name and preferably address and
a photograph ang are normally acceptable by
financial institutions as a means of identification
when cashing checks for psrsons other than
established custiomers.

Accaptable identification information cbtained
previously and maintained in the financiai
institution's records may be used. For example,
if documents verifying an individual's identity
were sxamined and recorded on a signature
card whan an account was opened, the financial
institution may rely on that information. In
completing the CTR, the financial insfitution
must indicate on the form the method, type, and
number of the identification. Statements such as
“known customer™ or “signature card on file” are
not sufficient for form completion,

Penaities.—Civil and cnminal psnaities are
providsd for failure to file a CTR or to supply
information or for filing a faise or frauduient CTR,
Sea 31 U.S.C. 5321, 5322 and 5324.

For purposas of this CTR, the terms below
have the following meanings:
Currency.—The coin and papsr monay of the
Unied States or any other country, which is
circulated and customarily used and accepted as
maeney.
Person.-—An individual, corporation, partmarship,
frust or estate, joint stock company, association,
syndicate, joint venture or other unincorporated
ofganization or group.
Organizstion.—Person other than an individual,
Transaction in Currency.—The physical
transfer of cumency from one person to another.
This dosa not include a transfer of funds by
means of bank check, bank draft, wire transfer
or other written orcier that does not invoive the
physical transfer of cumency.

Negotiable instruments.—All chacks and drafts
(including business, personal, bank, cashier's
and third-party), money orders, and promissory
notes. For purposes on this CTH, ail traveler's
checks shall also be considered nsgotiable
instruments. All such instruments shail be
considered negotiable instruments whether or
not thay are in bearer form.

Specific Instructions

Because of the limited space on the front and
back of the CTR, it may be necessary to submit
adaitional information on attached sheets.
Submit this additional information on piain paper
attachad to the CTR. Be sure to put the
individual's or organization’s name and
identifying number (items 2. 3, 4, and 6 of the
CTR) on any additional sheets so that if it
becomes separated, it may be associated with
the CTR.

Itemn 1a, Amands Prior Report.—it 1ris CTR s
benng filed because it amends a report *1ec
previousiy. cnecx ltem 1a. Stapie a cony of '~e
oniginal CTH to the amendeq one. compigte Par
1 tully ang only those other entnes whicn are
Deng amenced.

Item 1b. Multipie Persons.—if this transaction
IS Deing conducted Dy more than one person or
on benalt of more than one person. checx (tem
1b. Enter information in Part | for one of the
persons and prowide information on any other
personis} on the back of the CTR.

Item 1c, Multiple Transactions.—I! the financial
Institution has knowledge that there are multipie
transactions, check item 1c.

PART | - Person(s) Invoived In
Transaction(s)

Section A must be completed. if an individual
conducts a transaction on s swn behalf,
complete Section A; isave Section B BLANK. If
an individual conducts a transaction on his own
behalf and on behalf of another personis),
compiste Section A for each person; leave
Section B BLANK. If an individual conducts a
transaction on bahalf of another person(s),
compiste Section B for the individual conducting
the transaction, and complets Section A for sach
person on whose behaif the transaction i1s
conducted of whom tha financial institution has
knowledgs.

Section A. Person(s) on Whose Behatt
Transaction{s) Is Conducted.—See instructions
above.

ltems 2, 3, and 4. individual/Organization
Name.—if the parson on whose behalf the
transaction(s) is conducted is an individual, put
hia/her iast namas in itern 2, first name in ltem 2
and middie initial in Item 4. if there is no middle
initial, leave item 4 BLANK. If the transaction is
conducted on behalf of an orgamzation, put its
name in item 2 and leave items 3 and 4 BLANK.

Item 5, Doing Business As (DBA).—If the
financial institution has knowledge of a separate
“doing business as” nama, snter i in ltem 5. For
exampie, Johnson Entarprises DBA PJ's Pizzena.
Item 8. Social Security Number (S8SN) or
Employer identification Number (EIN).—Enter
the SSN or EIN of the person identified in ftem 2.
If none, write NONE.

ftems 7, 9, 10, 11 and 12. Address.—Enter the
permanent strest address including 2ip code of
the person identifisd in item 2. Use the Post
Office’s two istter state abbreviation code. A
P.Q. box shouid nat be used by itseif and may
only be used if there is no strest addrass. If a
P.O. box is usad, the name of the apartment or
suite number, road of route number where the
person resides should aiso be provided. if the
address is outside the U.S,, provide the street
address, city, province, or siate, postal code (if
known), and the name of the country.

tem 8. Date of Birth.—Enter the date of birth.
Six numerais must be inserted for each date.
The first two will b for the month of birth, the
sSeconda two the calsndar day of birth, and the
last two numerais tha year of birth. Zero (0)
should precede any single digit number, For
exampie, if an individual's birth date is Aprit 3,
1948, Hem 8 should read 04 03 48.

tam 13. Occupation, Profession, or
Business.—idantify fully the occupation,
protession, or business of the parson on whose
behaif the transaction(s) was conducted. For
example, secretary, shos salesman, carpenter,
attorney, housewife, restaurant, liquor Store, stc.
Do not use non-specific terma such as
merchant, seif-empioyed, businessman, etc.
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Itam 14_ if an Individual, Describs Method
Used To Verity.~-If an individual coNcucts the
‘ransactionis) on hissher own penaif. “is/her
dentity must be verfied Dy exammmaton of an
acceptaple document isee General
Instructions). For example, cnecx box 3 if a
driver's license s used to venty an ndiviguar's
dentity. and enter tne state that issued the
license and the number n tems @ ana f, If the
transaction rs conducted by an mnavigual on
penalf of another individuai not present or an
organization, enter N/A in Item 14,

Section B. Individuai{s) Conducting
Transaction(s) {if other than above).—Financial
INstiutions should enter as much intormauon as
is avalable. However, there may De Instances in
which ltems 15.25 may be left BLANK or
ncompiets.

It Hems 15-25 are left BLANK or incompiste,
Check one or more of the boxes provided to
indicate tha reasonis).

Exampie: If there are multipie transactions that,
if only when aggregated, the financial institution
has knowisige the transactions exceed the
reporting threshold, and therefore, did not
identity the transactor(s), check box d for
Multiple Transactions.

Rems 15, 18, and 17. Individual(s) Neme.—
Complete these items if an indivigual conducts a
transaction(s) on benat! of ancther person. For
exampie, if John Do#. an empioyes of XYZ
Grocery Store makes a deposit to the store's
account, XYZ Grocary Store should be identified
in Section A, and Jahn Doe should be identified
in Saction B.

ttems 18, 20, 21, 22, and 23. Address.—Enter
the permanent street address including the zip
code of the individual. {(See tems 7, 9, 10, 11,
and 12.)

ftam 19, S8M.—I! ths individual has an SSN,
enter it in temn 19. If the individual does not have
an SSN, enter NONE.

Rem 24. Date of Birth.—Enter ths individual's
date of birth. Ses the instructions for Hem 8,
Itemn 23. i an individual, Describe Method
Used To Verify.—Enter the mathod by which the
individual's identity is verified (sees General
Instructions and itermn 14).

PART Il - Amount and Type of
Transaction(s}

Compiete Part Il to identity the type of
transaction(s) reportad and tha amount(s)
invoived.

Hemna 26 and 27. Cash in/Cash Out.—in the
spaces provided, snter the amount of currengy
raceived {Cash In) or disbursed (Cash Out) by
the financial institution. If foreign currency is
exchanged, use the U.S. doliar squivaient on the
day of the transaction.

If less than a full dollar amount is invoived,
increase that figure to ths next highest dollar.
For example, if the currency totals $20,000.05,
show the total as $20,001.00.
ftam 28, Date of Transaction.—-Six numerals
must be inserted for aach date. (See item 8.)

Destermining Whether Transactions
Meet the Reporting Threshold

Only cash transactions that. it alons or when
aggregated, exceed $10.000 should bs reported
on the CTR, Transactions shall not be ofiset
against one anather,

I there are both Cash In and Cash Out
transactions Nat are reportable. the amounts
SNCuid De considered separately ang not
aggregated. However, they may be reporied on
a single CTR

It there 15 a currency exchange, it should be
aggregateg separately witn eacn of the Cash in
and Cash Out totals.

Example 1: A person deposits $11.000 in
currency 10 NS savings account ang withoraws
$3.000 in currency from ks checking account.

The CTR shouid be compieted as follows:
Cash In $11.000 and no sniry for Cash Out. This
1S because the $3.000 transacton doss nat meet
the regorting threshoid.

Exampie 2: A person deposits $11,000 in
currency to his savings account and withdraws
$12,000 in currency from his checking account.

The CTR should be completed as follows:
Cash In $11,000, Cash Out $12.000. Thia is
beacause there are two reportable transactions.
Howsver, ons CTR may ba filed to reflect both.
Exemple 3: A person deposits $6,000 in
currency to his savings account and withdraws
$4,000 in currency from his checking account.
Funther, he presents $5,000 in currency to be
exchanged for the squivalant in French francs.

The CTR should be completed as follows:
Cash In $11,000 and no entry for Cash Out. This
is bacauss in determining whether the
transactions are reportabla, the currency
exchange is aggregated with each of the Cash In
and the Cash Out amounts. The result is a
reportabls 311,000 Cash In transaction. The total
Cash Out amount is $8,000 which does not
meat the reporting threshold; therefore, it is not
entered on the CTR.

Exampie 4: A person deposits $6,000 in
currency to his Savings account and withdraws
$7.,000 in currency from his chacking acount.
Further, he presents $5,000 in currency to be
exchanged for the equivalent in French francs.

The CTR shouid be completed as follows:
Cash In $11,000, Cash Out $12,000. This is |
because in getermining whaether the transactions
are reportable, the currency exchange is
aggregated with each of the Cash In and Cash
Out amounts. In this example, the Cash in and
Cash Out totals each exceeds $10,000 and must
be refiected on the CTR.
hem 29. Foreign Currency,—if foreign currency
is involved, check tern 29 and identify the
country. f multiple foreign currencies are
invoived, identity the country for which tha
largest ’mount is sxchanged.

Rems 30-33.~—Chack the appropriate item(s) to
identify the foliowing type of transaction(s):

30. Wire Transfer(s)

31. Negotabie Instrumenti(s) Purchased

32. Nagotiabis instrument(s) Cashed

33. Currency Exchangels)

tam 34. Deposita/Withdrawals.—Check this
itern to identify Heposits to or withorawais from
accounts, #.g.. demand Gaposit accounts,
savings accounts, time deposits, mutual tund
accounts or any other account haid at the
financial institution. Enter the account number(s)
in temn 35,

hem 35. Account Numbers Affactad (if any).—
Enter the account numbars of any accounts
atfected by the transachon(s) that are maintained

@ Printed on recycied paper

at the tinancial ingutution conguenng the
transactionis). H necessary. use agoitional sheets
ot paper to ndwcate ail of the attectee accourts
Example 1: If a person cashes a check drawn
aon an account held at the financial \nstitution.
the CTR shouid be compieted as follows:
Indicate Negotiabie Instrument(s} Cashed ana
provide the account Numoer of the CHeck.

If the transaction does not affect an account,
make no entry.

Example 2: A person cashes a check drawn on
another financial institution, in this instance,
Negotiable instrumaent{s) Cashed woulg be
incicated, but ng account at the financial
nstitution has been atfected, Theretore, item 35
should ba ieft BLANK.

{tem 38. Other (specify).-—If a transaction is not
identified in Items 30-34, check jtem 36 and
provide an additional description. For exampie, a
person presents a check 10 purchase “foreign
currency.”

Part ill - Financiai Institution
Where Transaction(s) Takes Place

item 37. Name of Financisl institution and
identity of Federal Reguiator or BSA
Examiner.—Entar the financial institution’s tuil
legai name and identify the federat regulator or
BSA examiner, using the foliowing codes:

FEDERAL REGULATOR

OR BSA EXAMINER CODE
Comptroiler of the Currency (OCC). . . . 1
Federzl Deposit Insurance Corporation (FDIC). 2
Federal Reserve System (FRS) . 3
Office of Thrift Supervision (OTS) 4
Naticnal Credit Union Association (NCUA), 5
Securities and Exchange Commission (SEC) . 6
Internal Revenue Service (IRS) , .7
US. Postal Service (USPS), . . . . . 8

herns 38, 40, 41, and 42, Address.—Enter the
street address, city, state, and 2IP code of the
financial institution where the transaction
occurred. if thers are multipls transactions,
provide information on the offics or branch
where any one of the transactions has occurred.

tem 39. EIN/SSN.—Enter the financial
institution's EIN. If the financial institution does
not have an EIN, snter the SSN of the financial
institution's principai owner,

Rem 43. MICR Number.—If a depository
institytion, enter the Magnetic ink Character
Recognition (MICR) number.

Signature

Rems 44 and 45, Title and Signature of
Approving Otficial.—Tha official who reviews
and approves the CTR must ingdicate his/ner title
and sign the CTR.

Item 48. Date the Form Was Signed.—The
approving official must enter the date the CTR is
signed. (See item B.)

tom 47, Prepsrer's Name —Type ar print the
full name of the individual preparing the CTR.
The preparer and the approving official may not
nacessarily be the sams individual.

tema 48 and 43. Contsct Person/Telephone
Number.—Type or print the name and teisphone
numper of an individual to contact cONceming
questions about the CTR.

“U.S. Government Prnting Othce: 1995 — 387-085720103



